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b APPLICATION FOR RECORDS RETENTION SCHED_U LE Dg::gg:.m% iefg&‘g:g; :ngnv
. ‘ : : RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publicstion No. 76~-RM~—1 for instructions on completing this form. Forward signed original to ‘
Department of Archives and History, Records Managernant Division, 330 Capitol Avenus, Atlanta, Georgla 30334 :
Attention: Schaduling Section, . . ,
FOR AGENCYUSE - | 1. Agency Address Georgia Department of FOR RECORDS MANAGEMENT USE
Agplication Dete ' Human Resocurces - Office of Reg-|Application Number
January 16, 1978| ulatory SEIV§°]§S ‘lLab"‘?it;”_ti 7%~
N Licensure an evelopment Sectior ; _ o
.w‘ém"mm : _618_ Ponce de Leon Ave., N. E. mnmm T D::;om;rs 1978
_DHR-1 _Arlanta. Ga. 30306 19 1978 | |
Eﬁ"urs:mtoCont:ct Ms. Patisue Jackson, Waeking Title Talephons Number
Supervisor, Laboratory Standards and Regulatory Services 894-5841

3. Action Requested

8. (] Estabusn Retsntion Sd-wduh record mll continue to accumulate.

b. O Dispose of prasent accumulation; no further accumulation anticipated. -
Check One: 0] Change; Supercede 8 Void

. ‘Amend Apoiication =224
4. Dates of Series 5. scards Serles Titlo {fol!owed by tida used in affm, if different)
Earllest - Latest

1973 3 to date STATE LABORATORY LICENSURE SURVEY FILES ’

8. Division uld Oﬂic- Function What is the function of the Division and the Office in which this rceord nrlu is created?

The Department of Human.Resources, under the leadership of the Commissioner,
'is responsible for planning, organizing, directing, coordinating and: control-~
ling the delivery of services to the residents of Georgia. . Included are: ‘
diagnosis and treatment of mental disorders: control of physical health pro-
grams; administration of public assistance programs; Federal Food programs;
medical assistance programs; administration of the delivery systems for fer-
vices to indigents, children and adolescents; administration of programs
which enable the non-productive members of society (blind, physically and men-
tally handicapped) to function as productive members of soclety; administra-
tion of programs for the elderly; evaluation of programs of the Department
and suggesting 1mprovements in these: programs, and support services.

7. Rccord S¢riu ‘Dncimion This fule contains the following documents (include form numbers and titles, .-f anyl:
S - Attach samplesofthofllo
~ Documents relating to: surveying medical 1aboratories to determine compllance with
the Georgia Laboratory Licensure Law, 1970

Included sre: Form No. DPH/DCS(4) 139 [dew number- 3539] (Application for Annual:
License/Approval of Clinical Laboratory Under the Georgia Laboratory Li-
censure Law, 1970) which shows name, address and phone number of facility;
names and titles of owner, director, consultants, medical staff and other
personnel signature and title of authorized persons; type of laboratory
(hospital-based, independent, official public health agency, premarital,
syphilis serology); categeories for which licensure is requested (micro-
biology, serology, clinical chemistry, clinical microscopy, immunohema-
tology, hematology, pathology, radiobiocassay, tissue bank) Report of

. ‘survey shows specifically what was checked at the laboratory, such ast

ile is arrangdd: alphabetically by type of 1aboratory (hospital-based, independent,
public heilth, premarital Serology): thereunder, alphabetically by name

8. Monthly Retarence Rate - How often are records referrad to which are: J/of laboratory.

Onae to six months oid _..2_.5..._3.‘.2_ Saven 1o twelve months oid __E_E Thirteen to twentv four months olg _......._...,__.54
;g;g}y? , . .

Mntv five months and older
]

9. Anmul Rm of Accumujation of Romrds

- dettor-size drawers ; Lagai-size dl:awers ; Sheives

; Other {spacify)

AR=B0=71; RMev, 18 o ' (Over)

e T e



. : _ ro.
YE§ 10, Guestionnaire  (Placs an X" in the proper columa) I , T~
8. Is this the official copy of the smes? - ' _ ..

X If not. wherg is it? : -

b. Does the uriu contain confidential information roquinng scuntv handllng? it yes, oite Iaw or regulation.

1.

X ¢ s this a vital record?

x__{_d. Does this series have historical or long term research value?

e. When one or two documents in the file make it necassary to keep the mtlre file for a long period, could thesa

X Mmmﬂmunlv?

g ks MULmntalned in t!m series ever analvud andlor recorded in & summarized report?
coby,

h. s thers a duplication of this ums in your office, or in another office or agencv?
X If ves, where?

x ] I l‘ m'l - * - I3 [ 4

1 X 1L _Qoexthe racord series resuit in 2 comouter orintout? '
11. Retention Requiremaents - The following requires the series to be kept: . |
s. State Law ‘ .years, - d. Auditperiod  _ — years.
b, Ststute of limitation , __years. * 9. Administrative need D years.

e Fodqrallaw' | e— . years. f. Federal ratention instructions . _Yesrs,

Amch copv or excert of laws or ngulauons Explain admums:ratm need,

* Federal audit

12 Approved Dispotition Ihmeﬁom : Thls agency recommands that the file senes be cut of at the end of oach
S | & Calondlr Yesr: ﬂ lel Year; O Qther - : i then,

& Hoid in the current files sras ~month(s) 2 -year(s); then
O Transfor to local holding area; hold . _____year(s); then

& Transfer to State Rmrds Canter; hold year(s); then

& Destroy. : e B

£ Transfer to State Archives for pnrrnanent rstanuon

CJ Othcr (Soecify)

i
o

These instructions apply to all prior and future accumulations of the series.

(Signaturs) Date | Records Management Officer (Signature) Date

=/ ’/’-"/75’___ E‘/’;{ZZ _etly?:) gg/a'_nfic.k.u. %%/78

: _ Stata Records Comggittes /Signature)
Recommendations in para- _

Date
oraph 12 are spprovad, State Au ltorlDeQignee /flv - i
(if disspproved, attach letter s } 7
of explanation.] S.m%tauloesigm / ""’wazg

Lt
Attorney Geherai/Designes e // W ( ,{iﬂ j /-22.28

::-mﬂ: Rev. 76 . . { w-nism’o)

- —_— C——— - - —_—
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Application for Records Retention Schedule

to amend ‘

STATE LABORATORY LICENSURE SURVEY FILES . page 3

Continuation

6.

The Office of Regulatory Services has the responsibility

to provide for the supervision and management of the De-
partment's regulatory and quality control functions in-
cluding medical care facilities, laboratory facilities,

and child-caring and child-placing agencies and facili-
ties; to insure objectivity in these activities; to
facilitate communication and coordination; to enhance the
Department's ability to develop policy on regulatory acti-
vities and move to a standardized approach for enforcement;
to facilitate the development of interpretive guidelines and
a consistent approach to interpretation of regulations; and
to provide a mechanism: to assist in the development of plans
for future regulatory/quality assurance functions where

"needed.

The Laboratory Licensure and Development Section has the re-
sponsibility to promote and support the State-wide Labora-
tory Improvement Program for meeting the needs of the Labo-
ratory Licensure Law through on-site visits to individual
hospitals and independent laboratories, proficiency testing
and continuing education to upgrade the quality of services.

sa&pﬂite laboratories, collection stations, or other clinical
laboratories in facility; what specimens are sent to refer-
ence laboratory {(by name and referred to) personnel records
to determine that requirements are met (qualified technical
personnel, consultant service, trainees); Trecords, reports,
laboratory procedural manuals; sanitation and safety; equip-
ment, supplies and reagents; hematology; urinalysis; chem-
istry; syphilis serology; diagnostic immunology; immuno-
hematology; bacteriology; parasitology; mycobacterioclogy;
mycology; anatomic pathology; signatures of survey officer,
laboratory director; date of survey, date of follow-up, and
fire inspection date, Also included in the file 1is corres-
pondence relating to deficiencies found during the survey,
the plan for correcting deficiencies, and verification that
all deficiencies have been corrected.




